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ERASMUS MUNDUS IANUS

Guidelines for Grantees


1. Duration of the scholarship:

· for undergraduate and master scholarships: the duration of the semester/ the academic year, according to the academic calendar of the host university (including registration, orientation or language courses, as decided by the host university);
· for full degree master scholarships: the duration of the respective study programme at the host university (maximum 24 months);
· for doctorate, post-doctorate and staff scholarships: the number of months which the grantee applied and has been selected for and agreed upon together with the host university, in accordance with the Erasmus Mundus regulations.

All student mobilities (undergraduate, master, doctorate and post-doctorate) must start by 31 December 2014, at the latest. 

Staff mobility may start at any time within the project duration and must end within the project eligibility duration (by July 2016 at the latest).
Student mobilities may not be split or interrupted.

2. Erasmus Mundus IANUS scholarships inlcude:
· the monthly allowance
· insurance
· travel and visa costs

3. the monthly allowance (according to the level of study) - it can only be paid as from the month of arrival and covers each full month of the mobility, based on academic grounds:

	Type of mobility 
	Subsistence

	Undergraduate
	1.000 €/month

	Master
	1.000 €/month

	Doctorate
	1.500 €/month

	Post-Doctorate
	1.800 €/month

	Academic and Administrative Staff
	2.500 €/month



Under no circumstances can these amounts be reduced or increased. They are fixed, individual, amounts exclusively meant for the IANUS grantees; family members accompanying the grantee may not be financially supported from the Erasmus Mundus funds.

The monthly allowance will be transfered regularly (usually every month) to the grantee’s account (to be opened according to the rules and instructions of the EU university acting either as home or as host university).

4. insurance (health, travel, accident): Each grantee will be insured for the entire duration of the scholarship, according to the start and end dates set by the host university. The Coordinating institution will manage insurance for all IANUS grantees, so grantees do not need to make any arrangements for the insurance themselves. For your information: the minimum requirements for the health and accident insurance coverage set up by the EACEA: http://eacea.ec.europa.eu/erasmus_mundus/funding/2010/documents/minimuminsurance_en.pdf.

The insurance policy will be sent to each grantee by email at the end of July.

5. Travel and visa costs are reimbursed only after the grantee has submitted the original travel and visa documents (invoice, receipt, ticket, boarding pass, etc.), up to a limit that depends on the distance between the home and host, according to the following table: 

	Distance (km)
	Maximum allowance for travel and visa costs (€)

	< 500
	250

	500 – 1.000
	500

	> 1.000 – 1.500
	750

	> 1.500 – 2.500
	1.000

	> 2.500 – 5.000
	1.500

	> 5.000 – 10.000
	2.000

	> 10.000
	2.500



The distance and the respective amount applicable to each grantee will be mentioned in the Nomination letter for the IANUS scholarship.

· For mobilities up to one academic year, one round trip will be considered, for mobilities longer than one academic year, a second round trip may be considered, up to the above-mentioned maximum allowance; 
· Please note that only an economy class flight ticket can be reimbursed.
The grantee should arrive and leave the host university on dates as close as possible to those stated in the Invitation Letter provided by the host university, within a margin of up to seven days before arrival and after departure (E.g. if the dates of the grantee’s mobility are from June 15th to December 15th, the grantee should not arrive at the host university before June 9th and should have left by December 22nd).
For details on the maximum amounts and the calculation of the distances, please refer to the project website: http://ianus.uaic.ro/financial-offer

For details related to visa procedures, please contact the host university and the respective Embassy in your home country. 

All grantees will be provided with:
· an official Nomination Letter issued by the IANUS project coordinating university (both scanned and by post, sent to the home university IANUS contact person – for TG1 grantees/ sent to the home address – for TG2 grantees) as soon as the host university decides upon the exact period of the mobility of each of their incoming grantees;
· an official Invitation Letter issued by the host university.

6. Tuition fees
If requested, tuition fees at the host universities will be covered by the project budget. 

Students will continue paying their tuition and/or registration fees in their home university but the host university must apply a fee waiver policy. 
Fees cannot be charged to post-doctorate mobility for research purposes.

7. The host university is in charge of:
· Supporting the grantee in carrying out all necessary procedures he/she must undertake in order to enter and live in the host country, according to the immigration rules of the host country (e.g. residence permit, study visa, etc);
· Providing and supporting the grantee with all practical information related to his/her stay, such as housing, city information, settlement costs, student services and facilities and all other practical information about his/her stay in the host country;
· Providing and supporting the grantee with all the information regarding registration at the host university and all necessary academic and administrative procedures;
· Only applicable to EU host universities: providing the grantee with all the information and support in order to open a bank account and submit the original documents for the reimbursement of travel and visa costs.

8. Official translations of the documents included in the application file; all grantees have to provide the host university with authorized translations of the transcript(s) of records and diploma(s) included in their application file:
· [bookmark: _GoBack]Either scanned, by email, before the start of the mobility, if thus requested by the host university;
· Or in original, upon arrival at the host university, at the latest.
In case the host university does not require these translations, please send them to the coordinating university (ianus@uaic.ro ).


For any further details, please contact the IANUS contact person at your host university (please see the identification sheet of the IANUS partner universities on the project website: http://ianus.uaic.ro/ianus/partner-universities-2.

General information related to the Erasmus Mundus programme and to the IANUS project administrative and financial regulations may be found on the project website: http://ianus.uaic.ro/ianus/.
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